
CURRY COUNTY  

BOARD OF COMMISSIONERS 

94235 Moore Street 

Gold Beach, Oregon 

(541) 247-3296 

BOC_Office@co.curry.or.us 

www.co.curry.or.us 

 

 

AGENDA 
BOC SPECIAL MEETING 

June 27, 2024 

5:30 p.m. 
 

Items may be taken out of sequence to accommodate staff availability and the public. 

 

1. CALL TO ORDER & PLEDGE OF ALLEGIANCE 

2. AMENDMENT AND APPROVAL OF THE AGENDA 

 

3. GENERAL PUBLIC COMMENTS  

To make a public comment, please submit a Speaker’s Slip to the Chair prior to the start of the 

meeting, or email public comments during the meeting to BOC_Office@co.curry.or.us. Public 

comments are limited to three (3) minutes per speaker. If a public comment is regarding a specific 

agenda item, the speaker will be called upon the arrival of that agenda item.  

 

4. DISCUSSION/ACTION 

A. Approve Resolution Categorizing and Imposing Property Taxes for FY 24-25      

(Pg. 1) 

*Public Comments* 

i. Resolution (Pg. 2) 

 

B. Approve Resolution Adopting and Appropriating the Curry County 4-H and 

Extension Service District 24-25 FY Budget (Pg. 3) 

*Public Comments* 

i. Resolution (Pg. 4) 

 

C. Approve Resolution Adopting and Appropriating the Curry County 24-25 FY       

Budget (Pg. 6) 

*Public Comments* 

i. Resolution (Pg. 7) 

ii. Curry County Proposed Budget (Pg. 8) 

 

D. Eliminating Positions (Pg. 169) 

*Public Comments* 

i. Order (Pg. 170) 

 

mailto:BOC_Office@co.curry.or.us
http://www.co.curry.or.us/
mailto:BOC_Office@co.curry.or.us


 

Meetings are recorded and will be available on YouTube – Curry County Civic TV.  

To make a public comment, please submit a Speaker’s Slip to the Chair prior to the start of the meeting, 

or email public comments during the meeting to BOC_Office@co.curry.or.us. 

Auxiliary aids will be provided upon request with 48-hour advance notification. 

 

 

E. Rescinding Order No. 23382 – Reclassifying Building Official (Pg. 172) 

*Public Comments* 

i. Order (Pg. 173) 

 

F. Update Fee Schedule – Planning Department (Pg. 174) 

*Public Comments* 

i. Order (Pg. 175) 

ii. Planning Fee Schedule (Pg. 177) 

iii. Animal Services Fee Schedule (Pg. 179) 

 

G. Reorganization of Clerk’s Office (Pg. 180) 

*Public Comments* 

i. Order (Pg. 181) 

 

H. Planning Services Contract (Pg. 187) 

*Public Comments* 

i. Contract for Professional Services (Pg. 188) 

 

 

5. EXECUTIVE SESSION 

A. 192.660(2)() 

 

6. OTHER   

ORS 192.640(1) provides that “… notice shall include a list of the principal subjects 

anticipated to be considered at the meeting, but this requirement shall not limit the ability 

of a governing body to consider additional subjects.” 

 

7. ADJOURN 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of a Resolution Categorizing 

and Imposing Property Taxes for the 2024-

2025 Fiscal Year 

) 

) 

) 

 

RESOLUTION NO. ___________ 

 

WHEREAS, the public hearing on the Budget Document as approved by the Budget Committee, 

required by ORS 294.453, was held on June 27, 2024; and  

 

WHEREAS, subsequent to the public hearing, the Board of Commissioners voted to adopt the 

Budget Document as proposed; and  

 

WHEREAS, pursuant to ORS 294.456, the Board of Commissioners must now determine, make 

and declare the ad valorem property tax rate to be certified to the County Assessor; 

 

WHEREAS, the Board of Commissioners must now itemize and categorize the ad valorem 

property tax rate as required by ORS 310.060. 

 

NOW, THEREFORE, BE IT RESOLVED that: 

 

1. The Curry County Board of Commissioners hereby imposes the real property tax rate 

provided for in the adopted budget for the 2024-2025 fiscal year at the rate of $0.5996 per 

$1,000.00 of Assessed Value. 

 

2. The Curry County Board of Commissioners hereby categorizes the above-imposed tax rate 

upon the assessed value of all taxable property within the County as follows:   

 

 General Government (property taxes) $0.5996 per $1,000.00 of Assessed Value 

 

DATED this 27th day of June, 2024.  BOARD OF CURRY COUNTY COMMISSIONERS  

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

In the Matter of a Resolution Adopting, 

Making Appropriations, Imposing and 

Categorizing Taxes for the Fiscal Year 

2024-2025 Budget for the Curry County 4-

H and Extension Service District 

) 

) 

) 

) 

) 

RESOLUTION NO. ___________ 

WHEREAS, pursuant to ORS 294.428, the Curry County Board of Commissioners, acting as the 

governing body of the Curry County 4-H and Extension Service District (“District”) met on May 

8, 2024 to hear public comment on the 2024-25 budget for the Curry County 4-H and Extension 

Service District, as approved by its Budget Committee, which has been published according to 

law; and 

WHEREAS, pursuant to ORS 294.456, the Board of Commissioners must now determine, make 

and declare the ad valorem property tax rate for the District to be certified to the County Assessor; 

WHEREAS, the Board of Commissioners must now itemize and categorize the ad valorem 

property tax rate for the District as required by ORS 310.060; and 

WHEREAS, the proposed budget requires an ad valorem property tax rate on all property within 

the District in the amount of $0.1021 per thousand dollars ($1,000.00) of assessed value. 

NOW, THEREFORE, BE IT RESOLVED that the governing body of the Curry County 4-H 

and Extension Service District hereby adopts the budget for fiscal year 2024-25 in the sum of 

$1,275,553.00 now on file at the Curry County Extension Service Office; and 

BE IT FURTHER RESOLVED that the following appropriations are made for the Curry County 

4-H and Extension Service District for the fiscal year beginning July 1, 2024, and ending June 30, 
2025:

General Fund 

Personal Services  

Materials & Services  

Capital Outlay 

Contingencies 

TOTAL APPROPRIATIONS ALL FUNDS 

Total Unappropriated  

Reserved for Future Expenditures 

Total Adopted Budget, All Funds 

Appropriation 

$220,214.00 

$92,900.00 

$500.00 

$31,311.00 

$344,925.00 

$630,628.00 

$300,000.00 

$1,275,553.00 
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AND BE IT FURTHER RESOLVED that the governing body of the Curry County 4-H and 

Extension Service District hereby imposes taxes as provided for in the adopted budget at the rate 

of $0.1021 per thousand dollars ($1,000.00) of assessed value for operations; and that these taxes 

are hereby imposed for the tax year 2023-24 upon the assessed value of all taxable property within 

the boundaries of the District and are categorized as follows: 

 

 

Permanent Rate Tax 

General Government  

$0.1021/$1000.00  

Totals $0.1021/$1000.00  

 

 

 

DATED this 27th day of June, 2024. BOARD OF CURRY COUNTY COMMISSIONERS 

FOR CURRY COUNTY, OREGON, ACTING AS 

THE GOVERNING BODY OF THE 4-H AND 

EXTENSION SERVICE DISTRICT 

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of a Resolution Adopting and 

Appropriating the 2024-2025 Fiscal Year 

Budget for Curry County  

) 

) 

) 

 

RESOLUTION NO. ___________ 

 

WHEREAS, Curry County must adopt a budget and appropriate budget expenditures by July 1, 

2024 to have legal spending authority; and 

 

WHEREAS, pursuant to ORS 294.428, the Curry County Budget Committee held a Hearing on 

June 11, 2024, to approve the 2024-2025 fiscal year Budget Document, attached hereto as “Exhibit 

A”; and 

 

WHEREAS, pursuant to ORS 294.453, Curry County held a public hearing on June 27, 2024, to 

hear public comment regarding the Budget Document as approved by the Budget Committee. 

 

NOW, THEREFORE, BE IT RESOLVED that: 

 

1. The Curry County Board of Commissioners hereby adopts the budget for the 2024-2025 

Fiscal Year in the amount of $64,907,520.00, said budget being available for review in the 

Curry County Clerk’s Office.  

 

2. That the amount of $64,907,520.00 for the fiscal year beginning July 1, 2024, as set forth 

in the Budget Document, “Exhibit A”, attached hereto and incorporated herein by 

reference, is hereby appropriated for the purposes set forth therein.   

 

3. The amount of $866,532.00 is unappropriated and reserved for future budget years in the 

2024-2025 fiscal year budget.  

 

DATED this 27th day of June, 2024.  BOARD OF CURRY COUNTY COMMISSIONERS  

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of an Order Eliminating 

Certain Positions Subject to the FY 24-25 

Budget 

) 

) 

) 

 

ORDER NO. ___________ 

 

WHEREAS, the 2024-2025 Fiscal Year Budget has been approved by the Budget Committee and 

the Board of Commissioners; and 

 

WHEREAS, as a result of the budget deficit currently experienced by the County, certain County 

positions were defunded in the proposed 2024-2025 Budget; and 

 

WHEREAS, subject to a lack of funding for the positions, those positions must be eliminated. 

 

NOW, THEREFORE, IT IS HEREBY ORDERED THAT the following County positions are 

hereby eliminated: 

 

 
Code Compliance Officer Cory Southern Community Development Department 

BOC Administrative Assistant John Jezuit BOC Office 

Planner Lacinda Harwell Planning Department 

Planner Terran Watwood Planning Department 

Deputy Clerk I Trista Donaldson Clerk’s Office 

Captain Phil McDonald Sheriff’s Office 

Detective Jaired Freeman Sheriff’s Office 

Detective Garrett Shannon Sheriff’s Office 

Sergeant II/K9  Zane Van Zelf Sheriff’s Office 

Road Deputy III Jeffery Hughes Sheriff’s Office 

Road Deputy II Levi Easlon Sheriff’s Office 

Road Deputy II Open Position Sheriff’s Office 

Road Deputy I Open Position Sheriff’s Office 

Road Deputy I Open Position Sheriff’s Office 

Road Deputy I Jesse Shenefelt Sheriff’s Office 

Road Deputy I Parker Workman Sheriff’s Office 

Road Deputy I Bryce Starbird Sheriff’s Office 

Road Deputy I Dane Hoover Sheriff’s Office 

Road Deputy I Gabrielle Dominguez Sheriff’s Office 

Deputy Treasurer Open Position Treasurer’s Office 

Building Maintenance Open Position Road Department 
Emergency Management Director Open Position Emergency Management Department 
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DATED this 27th day of June, 2024.  BOARD OF CURRY COUNTY COMMISSIONERS  

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of an Order Rescinding 

Order No. 23382 – Reclassifying Building 

Official Position 

) 

) 

) 

 

ORDER NO. ___________ 

 

WHEREAS, Order No. 23382 was approved by the Board of Commissioners on February 22, 

2024, to reflect the change of duties for the Building Official as a result of the inclusion of 

supervisory and training responsibilities associated with the creation of the Code Compliance 

program; and 

 

WHEREAS, as a result of the budget deficit currently experienced by the County, certain County 

positions were defunded in the proposed 2024-2025 Budget, and certain positions were eliminated, 

including the Code Compliance Officer; and 

 

WHEREAS, due to the elimination of the Code Compliance Officer and program, it is not 

appropriate to maintain the higher reclassification of the Building Official as set forth above and 

in Order No. 23382.  

 

NOW, THEREFORE, IT IS HEREBY ORDERED THAT: 

 

1. Order No. 23382 is rescinded, resulting in the classification of the Building Official being 

restored to its previous classification of Grade U – Step 6, at $7,714.00/mo. 

 

2. The job description reflecting the revised classification is attached hereto and incorporated 

herein by reference.  

 

3. This Order shall be effective July 1, 2024. 

 

DATED this 27th day of June, 2024.  BOARD OF CURRY COUNTY COMMISSIONERS  

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of a Resolution Establishing 

County Fees for Fiscal Year 2024-2025 

) 

) 

) 

 

RESOLUTION NO. _________________ 

 

 

WHEREAS, the Board of Commissioners has initiated a policy to streamline the setting of County 

fees by having most County Fees reviewed and adjusted as necessary twice a year; January 1st and 

July 1st; and 

 

WHEREAS, the fees listed on the attached Exhibit “A” which is incorporated by reference are in 

need of being established or updated; and  

 

WHEREAS, Curry County has published notice of its intent to charge fees pursuant to Article 

Nine Division One of the Curry County Code (Ordinance 96-7, as amended), and held a hearing 

on the proposal; and 

 

WHEREAS,  the Board is in agreement with the proposed new rate schedules found on the 

attached Exhibit “A”; and  

 

 

NOW, THEREFORE, THE BOARD OF CURRY COUNTY COMMISSIONERS HEREBY 

RESOLVES AS FOLLOWS:  

 

 

1) The new or amended fees shown on Exhibit “A” are adopted effective July 1, 2024, at 

which time any previous schedule of fees for the same service is repealed.  

 

2) All other County fees shall remain the same as they are currently until further Resolution 

of the Board.  

 

3) The Department Head for each department, as well as the County Director of Operations, 

is delegated the right to waive a fee or fees (or a portion of said fee or fees), in appropriate 

circumstances, such as for indigent persons seeking essential public services, or for other 

services that are provided to a member of the public, but that also provide a direct benefit 

to the department.  
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DATED this 27th day of June, 2024. BOARD OF CURRY COUNTY COMMISSIONERS 

Approved as to Form: 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

_________________________________________ 

Brad Alcorn, Chair 

_________________________________________ 

John Herzog, Vice Chair 

_________________________________________ 

Jay Trost, Commissioner 

176



$25.00

$550.00 $350.00

$300.00 $100.00

$1,500.00 $250.00

$3,500.00 $1,500.00

$500.00

$3,000.00 $2,000.00

$4,500.00 $2,500.00

$1,500.00

$3,000.00 $2,000.00

$1,500.00 $500.00

$500.00

$3,000.00 $500.00

$4,000.00 $1,000.00

$150.00

New Address $1,000.00 $200.00

$500.00 $130.00

$200.00 $40.00

$1,500.00 $650.00

Appeals
$500.00 $250.00

$2,500.00 $1,500.00

Variance
$2,000.00 $1,450.00

$3,000.00 $2,000.00

$1,500.00 $500.00

Per Document

Administrative

Variance to Defensible Space

New Road Name Review or Name Change

Administrative Decision (ORS 215.416(II)(B))

Planning Commission (PCCU)

Planning Commission

Modification of PCCU (with Notification)

Living in RV During Construction of Home

Hardship Mobile Home/RV

Extension/Renewals

Administrative Conditional Use (ACU)

Planning Commission Conditional Use (PCCU)

Hardship/Cottage Industry/Home Occupation Renewal

Address & Road Naming

Replacement or Extra Number Plate

Re-Number Adress

Planning Commission Conditional Use (PCCU)

Modification of ACU (with Notification)

Miscellaneous

GIS/OLIS Per Document Fee ORS 205.323

Planning Clearance (BLDG, AG, SEPTIC, ESCP) - Non-Refundable

Lande Use Compatibility (Federal or State Forms) (LUCS)

Erosion and Sediment Control Permit (ESCP)

Floodplain Review (FEMA)

Conditional Use

Pre-Application Conference

Administrative Conditional Use Permit (ACU)

Community Development - Planning
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$2,500.00 $2,000.00

$2,000.00 $1,000.00

$2,500.00 $500.00

$1,500.00 $500.00

$200.00 $50.00

$4,000.00

Final Partition $1,000.00

1-10 Lots $8,500.00 $6,500.00

11 + Lots $14,000.00

1-10 Lots $2,500.00 $1,500.00

11 + Lots $4,000.00 $2,000.00

1-10 Lots $6,500.00
11+ Lots

1-10 Lots $2,500.00 $1,500.00

11+ Lots $4,000.00 $2,000.00

$6,000.00 $4,000.00

$7,000.00 $6,000.00

$2,500.00 $1,500.00

Zone Change $6,000.00 $4,000.00
$8,500.00 $4,500.00

$9,000.00 $6,000.00

$9,000.00 $5,000.00

$18,000.00

$15,000.00
$15,000.00

Zone Change with Comprehensive Plan Change

Comprehensive Plan Amendment

Master Plan Development

Determiniation of Substantial Development/Vested Right

Hourly + $200 DepositLand Use Research

Land Divisions

Tentative Partition

Tentative Subdivision

Final Subdivision

Tentative Planned Unit Development (PUD)

$12,000.00

$12,000.00Destination Resorts

Final Plannned Unit Development (PUD)

Amendements & Plans
Storm and Surface Water Management Plan

Archeological and Historical Site Alterations

Wetland and Riparian Area Alteration

Zone Change with Goal Exception

$12,000.00

Non-Conforming Use Determination (Verification, Restoration, Alteration)

Lots/Determinations

Property Line Adjustment/Vacation

Lot of Record/Discrete Parcel Determination
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1st Offense 2nd Offense

Dog Impound - $100.00 $150.00 $250.00

Medical Cost Actual Cost

Kennel Permits $150.00

$500.00 $1,000.00 $1,500.00

$250.00 $500.00 $1,000.00

$250.00 $500.00 $1,000.00

$150.00 $300.00 $450.00

$150.00 $300.00 $450.00

$150.00 $300.00 $450.00

$150.00 $300.00 $450.00

$100.00 $150.00 $200.00

$250.00 $300.00 $450.00

$40.00

$60.00

$25.00

Cat $10.00

Other Animals $10.00

Senior Citizens and 
Veterans receive a $2 
$5 Discount

Dog - Spayed or Neutered

Voluntary Registration

Voluntary Registration

Actual Cost + 10%

Actual Cost + 10%

Actual Cost + 10%Impound - Boarding Cruelty Case (Horse or other animals)

Dog - Excessive or Disruptive Noise

Dog Trespasses on Private Property

Dog Chases any Person or Vehicle

Dog Destroys or Damages Property

Animal Services
3rd Offense

Dog Chases Livestock (in addition to penalties determined by the Dog Control District Board 
per ORS 609.162)
Dog Injures or Kills Livestock (in addition to penalties determined by the Dog Control 
District Board per ORS 609.162)

Dog - Unaltered

Service Animal

Dog Scatters Garbage

Animal Violations

In addition to violation fine

Animal Impound Protective Custody

Impound - Boarding Cruelty Case (Dog or Cat)

Licensing Fees

Dog Running at Large

Dog Bite to a Person
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON 

 

In the Matter of an Order Reorganizing the 

Curry County Clerk’s Office (Recording 

and Elections) and Reclassifying a Position 

) 

) 

) 

 

ORDER NO. _______________________ 

 

WHEREAS, due to budget shortfalls, and in an effort to conserve funding while maintaining 

Department efficiencies, the County Clerk has determined that a reorganization of the Recording 

and Elections Department (hereinafter referred to as “Clerk’s Office”) is necessary; and  

 

WHEREAS, the Clerk’s Office currently consists of the following positions: 

o County Clerk 

o Deputy Clerk I 

o Deputy Clerk I 

o Deputy Clerk II 

o Deputy Clerk / Records Officer 

 

WHEREAS, it is the recommendation of Shelley Denney, County Clerk, that the Clerk’s Office 

be reorganized to consist of the following positions in order to abide by the budgetary constraints 

imposed in the 2024-2025 fiscal year budget: 

o County Clerk 

o Deputy Clerk I 

o Deputy Clerk I 

o Supervisor of Elections / Records Officer  

 

WHEREAS, it is the recommendation of Shelley Denney, County Clerk, that the Supervisor of 

Elections / Records Officer position description be revised to reflect a salary range of E.  

 

NOW, THEREFORE, IT IS HEREBY ORDERED THAT: 

1.  The following reorganization of personnel shall occur, with changes becoming effective 

on July 1, 2024: 

 

Previous  New  

Shelley Denney 

County Clerk 

Shelley Denney 

County Clerk 

Marci Brose 

Deputy Clerk I  

Marci Brose 

Deputy Clerk I 

S. Lindsey Harris 

Deputy Clerk I 

S. Lindsey Harris 

Deputy Clerk I 

Vicky James 

Deputy Clerk II  

Eliminated Position  

Eliminated Position  Vacant Position 

Supervisor of Elections 
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2. The Supervisor of Elections position description, attached hereto and incorporated herein 

by reference, shall be revised to reflect a salary range of E. 

 

DATED this ____ day of June, 2024. BOARD OF CURRY COUNTY COMMISSIONERS  

 

 

 

 

 

 

Approved as to Form: 

 

 

_______________________________ 

Michael E. Fitzgerald, OSB #950738 

Curry County Legal Counsel 

 

_________________________________________ 

Brad Alcorn, Chair 

 

 

_________________________________________ 

John Herzog, Vice Chair 

 

 

_________________________________________ 

Jay Trost, Commissioner 
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CURRY COUNTY 
 JOB DESCRIPTION 

 
 JOB TITLE:  Supervisor of Elections 

 

EXEMPT:  Yes 
SALARY LEVEL: E 
SUPERVISOR: Curry County Clerk 
PREPARED BY: County Clerk                                  June 2024 

 

GENERAL POSITION SUMMARY: 

 

The Supervisor of Elections is responsible for the day-to-day conduct and management of the 

department and of voter registration and matters pertaining to all public federal, state, district, and 

municipal elections in the County. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

1. Develops, implements, and modifies office goals, objectives, policies, and procedures through 

continued education required by Oregon Election Law. Develops and revises elections 

training programs, instructional manuals, policy and procedure manuals, election forms, and 

correspondence. Prepares, writes, and enforces Curry County Elections Division Security 

Plan to file with the Secretary of State as required by law.  

 

2. Diligently seeks out and investigates violations of any election laws. Conducts elector eligibility 

hearings.  

 

3. Performs professional and technical work installing, maintaining, and supporting voting 

equipment, desktop computers and network equipment. End-user hardware and software 

support in a windows-based environment. Quality control testing of voting equipment. 

Troubleshoots voting equipment, desktop workstations, and related hardware. Conducts and 

justifies ballot preparatory tests & public certification tests to ensure that each ballot format 

correctly tabulates ballots in each electoral contest by precinct as required by law. 

 

4. Interprets directives and administrative rules to guide and support local election authorities 

(county, cities, school, fire, etc.) and the public in the administration of federal, state, and local 

election laws. 

 

5. Reviews and approves governmental organization’s petitions which include formations, 

annexations consolidations mergers and dissolutions. Reviews, audits, and approves Initiative 

(creating laws), Referendum (referring County and local governing bodies decisions to voters) 

and Recall Petitions proposed by citizens of Curry County. Reviews, processes, and approves 

candidate prospective and perfected petitions and declarations of candidacy. 
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2 

 

6. Prepares and justifies Election Cost Reports (adjustment cost, allocated cost, software license 

or royalty cost, apportioned cost, dedicated cost) and amortization of election equipment (cost 

of assets over its estimated economic life) for all taxing districts in Curry County and the State 

of Oregon. 

 

7. Prepares and trains election boards to work under public observation and   scrutiny and to 

respond accordingly during the ballot counting process. Complies with all ADA (Americans 

with Disabilities Act), NVRA (National Voter Registration Act), Help America Voter Act (HAVA), 

Uniformed & Overseas Citizens Absentee Voting Act (UOCAVA) & Federal Voting Assistance 

Program (FVAP) requirements as it relates to elections. Responds to inquisitions and election 

issues with the Oregon Secretary of State’s Office, the Federal Elections Commission, news 

media, voters, candidates, special interest groups and all local governing bodies of Curry 

County. 

 

8. Accommodates redistricting, determines precinct boundaries as required by law; conducts 

elector eligibility hearings, and investigates elections law violations. 

 

9. Prepares ballot design layout, ballot specifications (based on County’s taxing districts code 

area) and proofs ballot text. Coordinates & determines federal requirements issued by the 

United Postal Service in preparation of the vote by mail process. 

 

10. Performs public relation duties concerning election issues with news media, voters, candidate, 

and special interest groups. Defends and justifies Confidential Official Challenges and trains 

staff to conduct Confidential Official Challenges of a person’s right to vote. 

 

11. Responds to inquisitions and election issues with the Oregon Secretary of State Office, the 

Federal Elections Commission, news media, voters, Candidates, special interest groups and 

all local governing bodies of Curry County. 

 

SUPERVISORY CONTROLS AND RESPONSIBILITIES: 

Directly supervises election staff & election board personnel; assigns and monitors duties and 

work performance; provides training and leadership; explains and interprets Oregon Laws and 

administrative rules and directives as required; effectively recommends on hiring and firing 

decisions; reviews and evaluates performance and recommends personnel actions, including 

employee discipline; may resolve grievances at step one.  Provides administrative direction and 

direct supervision to support personnel.   

 

This position is deputized under an official oath of office by the County Clerk to supervise, direct, 

and administer the operation of the County’s Elections Office. Individual in this position is 

appointed and serves at the pleasure of the Curry County Clerk. 
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QUALIFICATION REQUIREMENTS: 

Knowledge of . . . 

• Oregon Constitution, Revised Statutes, Administrative Rules and Directives; County, 

City, District, Orders and Resolutions pertaining to Elections Administration and public 

records and their legal interpretations  

• Principles and Supervision and Administration 

• Accounting practices and procedures 

• Business English, spelling, arithmetic, and modern office technology 

• Modern office practices, methods, computer equipment, and applications related to 

the work. 

 

Ability to . . . 

• Work without supervision 

• Work extensive additional hours during preparation and conducting elections, 

including weekends and holidays 

• Maintain strict confidentiality 

• Remain neutral on political topics 

• Maintain physical and cyber security 

• Attend specialized elections training to remain current with election laws and 

procedures 

• Troubleshoot issues to resolve problems promptly 

• Maintain a professional, competent, accurate, and dependable manner in all situations 

• Review, analyze, and interpret state and federal laws and other requirements 

impacting election 

• Plan, organize, coordinate, and supervise the work of subordinates 

• Communicate in English effectively both verbally and in writing using good form, 

spelling, and grammar 

• Maintain accuracy when required to work extended shifts 

• Deal effectively with stress, while assuring attention to detail 

• Maintain a good working relationship with outside agencies and other county 

departments, the public, employees, agencies, officials, candidates, media, and 

subordinates in a helpful, courteous, and tactful manner 

• Compile large amounts of data 

• Interpret statutory provisions, administrative rules, legal precedent, and practices 

relating to the application of elections law 

• Formulate long and short-term strategies to achieve the division’s goals 

 

Skill in . . . 

• Computer database programming 

• Advanced oral and written communication 

• Project management 

• Time management 

• Critical thinking, decision making, and problem-solving 
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EDUCATION AND/OR EXPERIENCE: 

Knowledge of elections office operations and some level professional experience analyzing and 

implementing laws, processes, procedures, practices, and/or policies in a government, corporate, 

or non-profit environment. Experience must include full-scope supervision, computerized 

information systems, and/or project planning. 

 

Necessary Special Requirements: 

• Uphold official oath of office, subject to penalties as defined in ORS. 

• Continued compliance training and education required by Oregon Election Law. 

• Possess a valid Oregon Driver’s License with a good driving record. 

• Systems administrator for Elections Network which includes: the elections management 

system, tabulation & reporting system, voter registration program, signature imaging and 

retrieval program and related modules.  

 

PHYSICAL DEMANDS AND WORK ENVIRONMENT: 

• Office environment. 

• Deal effectively with stress. Required to work regular shifts up to 24 hours and still maintain 

audit controls.  Required to work weekends to meet statutory deadlines.  Must be able to 

lift up to 50 pounds. 

 

Reasonable accommodations may be made to enable individuals with disabilities to perform these 

essential functions. 
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PERSONAL SERVICES CONTRACT Page 1 of 3 

CURRY COUNTY  
CONTRACT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT is entered into by and between Curry County, a political 
subdivision of the State of Oregon, hereinafter called County, and Pacific Geographic 
Consultants, LLC. hereinafter called Consultant. 

WHEREAS, County has need for the services of an individual with the specific training, 
ability, knowledge, and experience possessed by Consultant which allows them to be the 
best suited to meet the County’s needs.   

NOW THEREFORE, the parties agree as follows:  

1. Services.  Consultant agrees to perform, during the period from July 1, 2024
through June 30, 2025, the consultant services set forth in the SCOPE OF WORK
(Exhibit A) appended to this agreement, and any other related services as may be
reasonably requested by County. Work to be completed shall be under the
direction of the County Administrator. The term may be extended by a
supplemental agreement in a writing signed by both parties.

2. Compensation; Billing; Payment.  County shall pay Consultant an hourly fee of
$100.00 per hour for work performed and completed to County’s satisfaction as
detailed in Exhibit A. Total hours under the contract shall not exceed 560 and all
contracted work shall be completed remotely except for tasks that require
consultant to be in person.  Total payments shall not exceed $56,000.00 unless
contract is amended.

Payments shall be based on an itemized invoice that Consultant shall submit to
the County on a monthly basis. Upon request, Consultant will provide the County
Administrator with supporting documents and records evidencing the progress
made on the project to date. Consultant shall not perform, and County shall not
pay for, any Consultant services which are outside the Scope of Work described
in Exhibit A of this Agreement unless County provides prior written consent for
such work.

A. Payments.

(i) County will review Consultant’s invoice and, if there are no disputes
or disagreement with the invoice, County shall pay the invoice upon
receipt.

B. Expense Reimbursement.  County shall reimburse Consultant for pre-
approved expenses reasonably incurred by Consultant in furtherance of her
work under this Agreement. No other reimbursements are contemplated
under this Agreement. Consultant shall obtain Consultant’s written
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authorization prior to incurring any expenses. No such expense shall be 
reimbursed unless written authorization has been obtained from the 
Consultant.  Consultant will provide appropriate documentation and receipts 
for expenditures when submitting requests for reimbursement.   

3. Independent Contractor.  Consultant is an independent contractor for all purposes
and is not entitled to any compensation or benefits other than the compensation
provided for under this Agreement. While County reserves the right to set various
work schedules and evaluate the quality of Consultant’s completed work, County
will not control the means and manner of Consultant’s performance.  Consultant is
responsible for determining the appropriate means and manner of performing the
work provided for under this Agreement.  Consultant is responsible for all federal
and state taxes applicable to any compensation paid to Consultant under this
Agreement and will not have any amounts withheld by County to cover
Consultant’s tax obligations.

4. Federal Funds.  If payment under this Agreement is to be charged against federal
funds, Consultant certifies that Consultant is not currently employed by the federal
government and the amount charged does not exceed Consultant’s normal charge
for the type of service provided.

5. No Benefits.  Consultant will not be eligible for any federal Social Security,
unemployment insurance, Public Employees Retirement System benefits, or any
insurance-related benefits from payments made pursuant to this Agreement,
except as a self-employed individual.

6. Compliance with Laws.  Consultant shall comply with all federal, state and local
laws and ordinances applicable to the work done under this Agreement, including,
without limitation, applicable provisions of the Oregon Public Contract Code
including ORS 279B.020, 279B.220, 279B.230, and 279B.235.

7. No Subcontracts or Assignment.  Consultant shall not subcontract, assign or
transfer any work scheduled under this Agreement without the prior written consent
of the County, which may be withheld in the County’s sole discretion.
Notwithstanding County approval of a subcontractor, the Consultant shall remain
obligated for full performance under this Agreement, and the County shall incur no
obligation other than its obligations under this Agreement. The Consultant agrees
that if subcontractors are employed in the performance of this Agreement, the
Consultant and its subcontractors are subject to all requirements of this Agreement
and Oregon law.

8. Covenants.  Consultant agrees to faithfully and diligently perform the duties
required by this Agreement and will not engage in any activity that is or may be
contrary to the welfare, interest, or benefit of the County.

9. Termination.  Either party may terminate this Agreement after fourteen (14) days
written notice to the other party, with or without cause. The parties may also

189



PERSONAL SERVICES CONTRACT Page 3 of 3 

mutually agree to terminate this Agreement at any time.  Upon termination, 
Consultant shall be entitled to payment in accordance with the terms of this 
Agreement for any work done pursuant to this Agreement that is completed and 
accepted before termination, less previous amounts paid and any disputed invoice 
amounts. Pursuant to this paragraph, Consultant shall submit an itemized invoice 
for all unreimbursed work done pursuant to this Agreement that is completed 
before termination, and all Agreement closeout costs actually incurred by 
Consultant. County shall not be liable for any costs invoiced later than thirty (30) 
days after termination unless Consultant can show good cause beyond its control 
for the delay. 

10. Applicable Law.  This Agreement shall be construed in accordance with Oregon
law.

11. Severability.  If any part, term or clause of this Agreement is held by a court or
arbitrator to be unenforceable, of no effect, or in conflict with any law, the validity
of the remaining provisions and clauses shall not be affected and the rights and
obligations of the parties shall be construed and in force as if the contract did not
contain the particular part, term or clause held to be unenforceable.

12. Entire Agreement.  This Agreement represents the entire agreement between
County and Consultant. No prior oral or written understanding shall be a force or
effect with respect to any matters covered by the Agreement. This Agreement may
not be amended except in a writing signed by both parties.

13. Notices.  Notices required to be given under this Agreement shall be in writing and
personally delivered or sent by electronic mail to the parties below.

CONSULTANT: CURRY COUNTY: 

By: ________________   __________ By: _____________________________ 
Zac Moody       Ted Fitzgerald, County Administrator 

Date:___________   ____________ Date:____________  _______________ 
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Curry County Planning Department 

Scope of Work 

Proposed Scope of Work.  Pacific Geographic Consultants, LLC. (Consultant) will work 
with Curry County (County) staff to assist with or perform the following functions: 

1. Assist with the implementation of the county’s long range and current planning
program. Administer the Comprehensive Plan and development codes; initiates
long range planning proposal as directed by the County Administrator.  Track
statistics and metrics needed to evaluate the progress of the program.  Provides
monthly reports on department activities to County Administrator.

2. Evaluate, develop and implement programs, policies and procedures to improve
the effectiveness and efficiency of the department.   Establish departmental goals
and objectives at the direction of the County Administrator.  Plan and develop
departmental programs and services based on analysis of legal, social,
economic, environmental and political factors, workload, and staffing levels to
provide appropriate and effective planning to the county.

3. Administer land use codes including zoning, land division, transportation,
annexation, manufactured housing, and planned development overlay codes.
Receive, review and process requests for urban growth boundary amendments,
land divisions, rezones, and comprehensive plan amendments.  Conduct
necessary studies and analyses, and prepare related reports.  Develop,
recommend, and communicate information to the Planning Commission and
Board of County Commissioners.

4. Provide assistance to owners and developers of development projects.   Assist
general public by resolving complaints regarding department activities, answering
their land use questions and advising them on courses of action via telephone,
email correspondence, and via electronic meetings.

5. Perform pre-application reviews which include assisting people with the
completion of applications in areas including site review, subdivisions, conditional
uses, variances, land partitions, lot line adjustments and land rezoning.

6. Process land use applications including preparation of staff reports with
recommendations/findings and conditions of approval, in compliance with County
and Oregon state land use planning requirements.

7. Assist in developing effective communication and professional relationships with
county staff, businesses, property owners, business organization, community
members, government agencies and others.

8. Assist other county departments and regional partners to ensure coordinated and
integrated projects.  Coordinates with representatives of other organizations and
agencies, assists existing/ prospective businesses in their efforts to
expand/locate in County, including activities such as site location, facilities,
financing alternatives, and providing information and assistance in obtaining
necessary permits, licenses, zoning, and other needs.

9. Identify potential grants to further county’s goals and strategies related to land
use issues.  Prepares and administers grant applications and requests for
proposals.
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10. Prepare findings, resolutions, ordinances and reports for information or action by
the Board of County Commissioners or Planning Commission.

11. Review and approve administrative land use decisions prepared by County Staff
at the request of the Planning Director or his designee.

192


	Planning Fee Edits.pdf
	Fee Schedule

	COUNTY DEPARTMENT FEES updated ANIMALS.pdf
	Fee Schedule




